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CENTRAL OKLAHOMA ASSOCIATION

—————OF LEGAL ASSISTANTS ———

2026 EXECUTIVE BOARD MEETING - MINUTES

Date: April 2, 2026

Time: 11:30 AM

Location: Teams

Meeting called to order: 11:31am
Meeting Adjourned: 12:11pm

Roll Call
Board Officers Member Present/Absent
President | Jessica DelLoera Present
1°t Vice President | Amber Boudreaux Present
2" Vice President | Misty Shirley Present
Secretary | Gillian Robins Present
Treasurer | Karen Brady Present
NALA Liaison | Marlena Mendez Higgins Present
Committees/Chair Member Present/Absent
Education | Marlena Mendez Higgins Present
Social Media & Website | Dylan Ramsey Present
Recruitment | Brandy Jaynes Present
Public Relations | Kerry Blackburn & Kelly Burks Kerry Absent / Kelly

Absent

Membership | Carolina Bonnet/Makenzie MacMillan Carolina Absent / Mak
Present
Placement | Karen Brady Present

Agenda
Officer Reports
President | 1. Awards LuncheoninlJune

1.1.
out to members
2. Create a blanket list of yearly events for the website
2.1.  Will be circulated soon
3. Reach out to members to try to create a holiday committee
3.1. Wantto start planning in June/July
4. Spring Seminar-all set!
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Forms will be circulated soon to verify info before sending
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15t Vice President

27 Vjce President

Secretary

Treasurer

NALA Liaison

Speakers for 2026
1.1 Where are we at for the year?
1.1.1 Speakers scheduled through August

Luncheon Flyer
Spring Seminar Flyer
Send email out for Redbud Walk/Run Weekend

Minutes for meetings - up to date
Will be absent for next Board Meeting, April 30

NN =

Any outstanding treasurer’s reports — up to date
Still having issues with members not using Paypal Friends &
Family - may need to add language to luncheon flyers

NALA updates/Conference updates

1.1.  Earlybird registration is May 13th

1.2.  Start thinking about member of year nominations
1.3. Individual Sanitizer wipes for the table

Committee Reports

Education

Social Media & Website

Recruitment

Public Relations

Membership

Spring Seminar finality — distribute updated flyer with complete info

to Crowe, Members, OCBA, & socials by April 3.

1.1. Have passwords/key words for virtual participation to
enter into chat

Final decision on providing lunch or snacks?

2.1. Being provided by Crowe

Future seminars — keep hybrid option with possible

password/keyword option

Social Media/Website updates

1.1. Instagram & LinkedIn going well

1.2. Facebookis still an issue — can’t merge accounts or log
onto official account

Emails to Universities/Colleges introducing ourselves and attaching
the Scholarship application

Affiliate member is interested in helping with recruitment -
cannot chair but can assist in “committee capacity”

N

3.

Final decision on attending Law Day - Friday May 1st

1.1. Haven’t seen an invite yet, luncheon is still happening but
we’ve missed the deadline for offering a scholarship

1.2. Ifwewantto do atable, we’d need to pay for it

Cocktails & Conversations update

Positive Tomorrows

—

Membership updates?
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CENTRAL OKLAHOMA ASSOCIATION

—————OF LEGAL ASSISTANTS ———

1.1. Same with one application received and pending

1.2.  Amber emailed membership application to our previous
month’s speaker, Bob Burke

Placement | 1. Job postings - no updates

Additional Discussion None

Next Meeting Date: April 30, 2026
Time: 11:30 AM
Location: Teams

Date Approved: April 2, 2026
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grobins@tkhealth.care
Typewritten text
April 2, 2026


