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CENTRAL OKLAHOMA ASSOCIATION

—————OF LEGAL ASSISTANTS ———

2026 EXECUTIVE BOARD MEETING - MINUTES

Date: March 5, 2026

Time: 11:30 AM

Location: Teams

Meeting called to order: 11:33am
Meeting Adjourned: 11:59am

Roll Call
Board Officers Member Present/Absent
President | Jessica DelLoera Present
1°t Vice President | Amber Boudreaux Present
2" Vice President | Misty Shirley Present
Secretary | Gillian Robins Present
Treasurer | Karen Brady Present
NALA Liaison | Marlena Mendez Higgins Absent
Committees/Chair Member Present/Absent
Education | Marlena Mendez Higgins Absent
Social Media & Website | Dylan Ramsey Present
Recruitment | Brandy Jaynes Present

Public Relations

Kerry Blackburn & Kelly Burks

Kerry Absent / Kelly
Absent

Membership | Carolina Bonnet/Makenzie MacMillan Mak Present/ Carolina
Present
Placement | Karen Brady Present
Agenda
Unfinished Business
None
Officer Reports
President | 1. OCBA Relationship

1.1. Chili cook-off feedback:

1.1.1. A successful networking tool
1.1.2.  Ifinvited back next year, try to pre-budget food
costs along with entry fees and only make 1 gallon
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not the recommended 2 unless we all want
leftovers
2. Dylan Ramsey as social media chair: Welcome!
Sent potential speaker info to Amber (Braden Hofmann)
4. Website isin the works, and | will keep you all updated when
necessary

w

1t Vice President | 1.  Speakers for 2026

1.1.  March: Bob Burke — Burke Law Firm

1.2.  April: Victoria Proctor — Tribal Law

1.3.  May: Jered Davidson — Public Finance Law Group
1.4.  June: Braden Hoffmann — McAfee & Taft

1.5. July: Peter Scimeca - Sellers Snyder

1.6.  August: Toni Ellington - Paycom

2" Vice President | 1.  Will create a template for recruitment
Secretary | 1. Minutes for meetings - all approved

Treasurer | 1. Anyoutstanding treasurer’s reports — Missing January & February,
will be circulated before next meeting

2. Motion to reimburse Karen for Chili cookoff, seconded, approved
2.1. Karenwill send receipts

NALA Liaison 1.  NALAupdates/Conference updates

Committee Reports

Education 1.  Spring Seminar will be in April (week after luncheon) April 17
1.1. Location — Confirmed it will be at Crowe
1.2.  Speakers -Judge Bondurant (anyone else?)
1.3. Password for Teams/video engagement
2. Decision on providing lunch or snacks?
2.1. Give Receipts to Karen
2.2. Lite bites (mini sandwiches and/or fruit?)

Social Media & Website 1.  Social Media/Website updates

1.1. Getting better engagement with reposts on social media

1.2. Having issues with Facebook - may need to reset account
and start over with more than one person allowed access
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Recruitment 1.

Would like to get a template created and sent out to local firms to
get membership numbers up (Misty said she would help out with
this)
1.1.
1.2.
1.3.

Couple of inquiries for new membership
Reach out to OU and Rose State
Reached out to OBA

—

Public Relations

N

Law Day Updates? Did we attend the February meeting?
Cocktails & Conversations update
Baseball day

Membership 1.

Membership numbers: 51 members (plus one renewal possibly in
the mail)

Placement 1.

Job postings

1.1. Howisitgoing
Additional Discussion
Anything additional? | None
Date: April 2, 2026
Next Meeting Time: 11:30 am

Location: Teams

Date Approved: March 5, 2026
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