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CENTRAL OKLAHOMA ASSOCIATION

—————OF LEGAL ASSISTANTS ———

2026 EXECUTIVE BOARD MEETING - MINUTES

Date: February 5, 2026

Time: 11:30 AM

Location: Teams

Meeting called to order: 11:31am
Meeting Adjourned: 12:04pm

Roll Call
Board Officers Member Present/Absent
President | Jessica DelLoera Present
1°t Vice President | Amber Boudreaux Present
2" Vice President | Misty Shirley Present
Secretary | Gillian Robins Present
Treasurer | Karen Brady Absent
NALA Liaison | Marlena Mendez Higgins Present
Committees/Chair Member Present/Absent
Education | Marlena Mendez Higgins Present
Social Media & Website | Bailey Blankenship Present
Recruitment | Brandy Jaynes Absent
Public Relations | Kerry Blackburn & Kelly Burks Present (both)
Membership | Carolina Bonnet/Makenzie MacMillan Caroline Present/
Makenzie Absent
Placement | Karen Brady Absent
Agenda
Unfinished Business

1.  Website decision - Jessica will send out an email update to the
board
1.1.  $2,500.00 + for initial set-up
1.2.  $99.00 monthly hosting/management
1.3. Additional costs if larger features are needed after launch
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CENTRAL OKLAHOMA ASSOCIATION

—————OF LEGAL ASSISTANTS ———

Officer Reports

President | 1. OCBA Relationship
1.1.  Chili cook-off
1.1.1. Bailey & Karen want to contribute - more details to
come
2. Bylaw updates - need from Kerry
2.1.  Willwork with Gillian & Kelly to make changes and review
Bailey Blankenship as social media chair
4. V-daygoodies for luncheon (Karen & Carolina)
4.1. Hand Sanitizers, Lotions, Candy, - cost $96.00, Motioned:
Misty, Kerry Second - approved

w

1t Vice President | 1.  Speakers for 2026

1.1.  February: Carolyn Humphreys — Engineering with Copilot
1.2. March: Bob Burke — Burke Law Firm

1.38.  April: Victoria Proctor — Tribal Law

1.4. May: Jared Davidson - Public Finance

1.5.  August: Toni Ellington - Paycom

2" Vice President | 1. Update luncheon agenda to reflect $40

Secretary | 1. Minutes for meetings (will you please update minutes in different
color or bold?) -Yes

Treasurer | 1. Anyoutstanding treasurer’s reports
2. Jessicawill circulate December Treasurer Report to the board for
approval

NALA Liaison 1. NALAupdates/Conference updates

1.1. Working on getting Conference speaker info — will
distribute to the board when received

1.2. Clean-out swag that we have to take to conference for our
table (pins, totes, nail files, etc.)

1.3. Deadline for March CLE info - February 27t

1.4. Dues are not due until Oct 1st
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CENTRAL OKLAHOMA ASSOCIATION

—————OF LEGAL ASSISTANTS ———

Committee Reports

Education 1.  Spring Seminar will be in April (week after luncheon) — April 17th
1.1. Location — Brandy to ask Crowe, then MT if needed

1.2.  Speakers -Judge Bondurant

1.3. Password for Teams/video engagement

Social Media & Website | Bailey Blankenship — Welcome!
1.  Website updates
2.  Amber will help Bailey transition into this role — thank you!

Recruitment | 1.  Would like to get a template created and sent out to local firms to
get membership numbers up (Misty said she would help out with
this)

—

Public Relations Law Day - are we still planning to participate - Yes
2. Next Cocktails & Conversations - kickoff the New Year
2.1.  Kerryis working on getting this scheduled for after the
next luncheon - maybe something March Madness or St.
Patrick’s Day themed
3.  Kerry will get info about getting a group together for a 5k at the

OKC Marathon

Membership 1.  Membership numbers - 45 members
2. Send out third “reminder” email reminding of $10 late fee

Placement | 1. Job postings
1.1. Howisitgoing

Additional Discussion

Anything additional? \ Nothing additional

Date: March 5, 2026
Next Meeting Time: 11:30am
Location: Teams

Date Approved: February 5, 2026
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grobins@tkhealth.care
Typewritten text
February 5, 2026
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