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CENTRAL OKLAHOMA ASSOCIATION

—————OF LEGAL ASSISTANTS ———

2026 EXECUTIVE BOARD MEETING - MINUTES

Date: January 6, 2026

Time: 11:30 AM

Location: Teams

Meeting called to order: 11:34am
Meeting Adjourned: 12:30pm

Roll Call
Board Officers Member Present/Absent
President | Jessica DelLoera Present
1°t Vice President | Amber Boudreaux Present
2" Vice President | Misty Shirley Present
Secretary | Gillian Robins Present
Treasurer | Karen Brady Present
NALA Liason | Marlena Mendez Higgins Present
Committees/Chair Member Present/Absent
Education | Marlena Mendez Higgins Present
Social Media & Website | VACANT N/A
Recruitment | Brandy Jaynes Absent
Public Relations | Kerry Blackburn & Kelly Burks Kelly Present / Kerry
Absent
Membership | Carolina Bonnett/Makenzie MacMillan Both Present
Placement | Karen Brady Present
Agenda
Unfinished Business

1.  Website decision — will touch base during next month’s meeting or

via emails

1.1.  $2,500.00 + for initial set-up

1.2.  $99.00 monthly hosting/management
1.3. Additional costs if larger features are needed after launch
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CENTRAL OKLAHOMA ASSOCIATION

—————OF LEGAL ASSISTANTS ———

Officer Reports

President | 1. Holiday Luncheon Recap:
1.1. wentwell. Reach out to folks sooner (maybe 6 months/June)
2. OCBA Relationship
2.1.  Willreach out to Christi to regain
Contracts have been reviewed, approved, and signed
4. Bylaw updates - need from Kerry
4.1.  Willwork with Gillian & Kelly to make changes and review
Updated membership application layout - no language was changed
6. COALA GALA-on ourradarto discuss in the future
1t Vice President | 1.  Speakers for 2026
1.1.  January: Mark Van Paasschen with Bison (Karen will
introduce Mark)
1.2.  February: Carolyn Humphreys — confirmed - give CLE info to
Marlena by Jan 28th
1.3. March: Danielle F. ? - Kerry is reaching out to verify — please
give update to Amber, but will keep looking for someone else
to fill the spot
* would like to get the first 6 months scheduled if we can
2. Update board with Teams info:

w

o

2.1. Can’tuse free account—had to create domain - COALA
Paralegal. See Amber for full login
2" Vice President | 1. Luncheon agendas
1.1.  Needto raise cost for luncheons - $40 proposed

1.1.1.  Motioned: Misty. Seconded: Mak. Motion approved to
raise luncheon costs to $40.00
1.2. Teams: keep this option for folks that can’t attend
2. Discuss adding a late fee for luncheons
2.1. Unless it’s discussed, provide a warning and see who’s
payments are still outstanding at end of quarter
Secretary | 1.  Minutes for meetings — Dec 2025 approved
Treasurer | 1.  Anyoutstanding treasurer’s reports
1.1.  Jessica motion, Mak 2" approve Nov 2025 report
1.2. December 2025 pending
2. Discuss protocol for COALA reimbursements
2.1. Ifyou’re buying, send link to Karen OR give her receipt with
full details for reimbursement (item, location, cost, name of
purchaser, etc,)
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CENTRAL OKLAHOMA ASSOCIATION

—————OF LEGAL ASSISTANTS ———

NALA Liason 1.  Anynew forms from NALA
1.1.  Annual ReportdueJan 15-in progress

2.  Still waiting for updates from NALA on why we didn’t receive ethics
credits

3.  Should be getting info for July conference soon — will send to group
when received. Jessica will bring up details at Friday’s luncheon to
members
3.1. Table Theme: The Paralegal Zone
3.2. Swag-reach out to OK travel

Committee Reports

Education 1.  Spring Seminar
1.1.  April (week after luncheon)
1.2.  Location: Brandy - can you reach out to Crowe and see if we
can use their space? / Mcafee Taft?
1.3.  Speakers - want judge speakers — Judge Bonduraunt a
possibility
1.4. Password for Teams/video engagement
Social Media & Website | VACANT - NEED TO RECRUIT! - Jessica keeping eye out on membership
apps to see if anyone is interested
1.  Website updates
2. Photos to add from Holiday Luncheon
Recruitment | 1. Would like to get a template created and sent out to local firms to
get membership numbers up (Misty said she would help out with
this)
Public Relations 1. Law Day - are we still planning to participate
1.1.  Misty will reach out to OCBA
2. Next Cocktails & Conversations - kickoff the New Year
2.1.  Galentine’s day? Same day as Feb CLE luncheon. Possibly
Hall’s?
Membership 1. Updated form - did not change any language
2. Email to be sent to members for renewal
3. JD/Makto lead with Carolina to shadow and take lead when
comfortable
Placement | 1. Job postings
1.1.  Howisitgoing
1.2. Need to update anything: no. Forms are good
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CENTRAL OKLAHOMA ASSOCIATION

e (OF LEGAL ASSISTANTS

Additional Discussion

Anything additional? \ Nothing to report

Date: 2/5/2026
Next Meeting Time: 11:30am
Location: Teams

Date Approved: January 6, 2026
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